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JOB DESCRIPTION 

Tobacco Harm Reduction Officer 

Summary: The Health Improvement Commission’s mission is to empower, enable and encourage healthy living 
in Guernsey and Alderney. Local data show that 13% of adults and 7% of young people in the Bailiwick aged 14-
15 smoke. The health harms from tobacco are entirely preventable.  We are looking for a new team member, to 
join our Substance Use workstream and lead on community-level prevention of the harms from tobacco and 
reduce the prevalence of smoking amongst young people and adults. 

Organisation: The Health Improvement Commission for Guernsey and Alderney LBG. We are a third sector 
organisation which has responsibility for delivering health improvement actions throughout the Bailiwick. Our 
work focusses on four strands; Eat Well, Be Active, Healthier Weight & Substance Use. We also deliver Bailiwick 
Social Prescribing. See www.healthimprovement.gg for details. 

Job Title: Tobacco Harm Reduction Officer. The post is a part-time, permanent position  

Reports to: The Health Improvement Commission’s Substance Use Lead 

Liaises with: The post holder will work closely with: 

• The Health Improvement Commission’s Substance Use Lead  

• Members of other commission workstreams. 

• The Communications Officer 

• Workplaces, community clubs and groups, event organisers and sport venues 

• Providers of school-based drug, alcohol and tobacco education  

• Public Health Services, including the Health Intelligence Unit 

• Children and Family Community Services including the Locality Teams 

• Public, private and third sector partners including Quitline, Maternity Services, Pharmacies, the Prison 

Hours: 25 hours per week, subject to negotiation (we are happy to discuss flexible working) 

Salary range: Up to £37,000 FTE per annum (pro-rated), depending on experience. 

Job Purpose: To work creatively alongside a range of settings to deliver community-wide initiatives which aim 
to reduce smoking levels in the community. Initiatives will range from campaigns and promotions, to supporting 
the expansion of smoke-free environments, and helping people to engage with local smoking cessation services. 
It will be particularly important to address inequalities relating to tobacco use, prioritising groups at the greatest 
risk of harm from smoking. 

The post will suit a confident and dynamic individual with excellent interpersonal skills who values an evidence-
based approach. Previous experience of working in a relevant topic or skills-based area (e.g. community 
development, with young people, clinical, mental health) and working with community partners to make positive 
change are essential. 

The post holder will need to capture and involve the voices of people of all ages to develop, deliver and evaluate 
projects.  Accordingly, they will have strong skills to connect with, motivate, and empower a range of groups and 
individuals to create and achieve lasting change. 

Closing Date: 5th March 2023 

Contact: Applications (to include a covering letter and CV) should be emailed to the Office Manager 
(sarah.penney@healthimprovement.gg). Informal enquires to the Substance Use Lead (Andrea Nightingale) are 
welcomed by email (andrea.nightingale@healthimprovement.gg) or phone (01481 210422). 
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Main Duties  

1. To develop and deliver a range of evidence-informed community-based initiatives to promote smoking 

cessation in Guernsey and Alderney in a range of settings including workplaces, community groups, local 

venues and clubs. 

2. To understand local evidence on smoking and use this to inform and target interventions. 

3. Develop an understanding of the barriers faced locally to quitting smoking and identify innovative ways 

to address them. 

4. Partner with local services (e.g., Quitline, Maternity Services, Prison, Primary Care & Pharmacies) to 

ensure people can access the support available. 

5. To help create more smoke free environments locally. 

6. To involve the local community in co-creating initiatives and making changes. 

7. Use research evidence on smoking and behaviour change and create and deliver information in a range 

of formats, including written content and presentations, as required. 

8. Implement promotional campaigns, and advocate for policies and legislation which support smoking 

cessation – providing up-to-date and accurate information through different media. 

9. Focus projects, initiatives and interventions in areas of greatest need. 

10. To undertake relevant training. 

11. Provide content for the Commission’s website and social media platforms. 

12. Identify opportunities for sponsorship/fund raising and manage a small budget.  

13. To assist the Substance Use Lead on various projects/interventions in relation to alcohol and drugs where 

applicable. 

14. To undertake any other appropriate duties and training that may be required. 

15. To work in accordance with Commission Policies, Procedures and Standards. 

16. To comply with the principles contained in the Data Protection (Bailiwick of Guernsey) Law 2018 

concerning improper disclosure, misuse or breach of confidentiality in respect of information held on 

computer systems or otherwise. 

 

Guaranteed Job Interview Scheme 

The Health Improvement Commission is signed up to the Guernsey Employment Trust Charter and 
takes a positive approach to employing disabled people.  We guarantee to interview anyone with 
a disability whose application meets the minimum criteria for the post. By ‘minimum criteria’ we 
mean that you must provide us with evidence in your application which demonstrates that you 
generally meet the level of competence required to perform the functions of the job, as well as 
meeting the qualifications, skills, experience and knowledge defined as Essential. 

Please indicate on your Cover Letter, application, or by contacting us by phone using the details 
above, if you would like to apply using the Guaranteed Job Interview Scheme. 
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PERSON SPECIFICATION 

 

Criteria Essential Desirable 

Qualifications, 
education and 
training 

1. A good standard of education 1. Degree in a relevant subject (e.g., Public 
Health, Health Promotion, Psychology / 
Health Psychology etc) 

2. Training in health promotion, tobacco 
cessation, substance use. 

Experience 1. Experience of working in a relevant 
topic or skills-based area (e.g., 
community development, with young 
people, health, mental health) 

2. Working with community 
stakeholders to make change 

3. Project management  

1. Experience in the harm reduction / 
smoking cessation / substance use field 

2. Experience in addressing health 
inequalities  

3. Working with evidence-based approaches 
4. Presenting to a range of audiences / 

providing training 

Skills and abilities 1. Excellent interpersonal skills 
2. Partnership working & the ability to 

engage, inspire and motivate others / 
organisations 

3. Good writing, presentation and 
communication skills 

4. Ability to work in a small team and 
self-motivate 

5. Project planning, prioritisation, 
organisation and budgeting  

6. Good IT skills (Microsoft Office 365) 

1. Research / evaluation skills  
2. Use of social media in an organisational 

context 
3. Working with groups / facilitation 

Knowledge 1. Understanding of health improvement 
approaches 

2. Community engagement / creating 
partnerships to make positive 
community change 

1. Knowledge of the harms of tobacco, 
and approaches to reduce them 

2. An understanding of the principles of 
substance use and of health inequalities 

3. Knowledge of evidence-based 
behaviour change approaches. 

4. Knowledge of the role of policy in 
health 

Other 1. Willingness to engage in training, 
conferences and professional 
development (on and off-island) 

2. Prepared to travel to meetings, events 
etc across the Bailiwick 

3. Occasional out of office hours  
4. DBS check 
5. Non smoker 
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